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BLACK ROCK CHURCH





Church Usage Policy
BRC Principle Usage Guidelines

· The building does not belong to any group, individual or even the congregation.  It belongs to God. He has entrusted us with the use of these facilities, and they must be maintained and cared for in a manner that would please Him.

· As stewards, God wants us to share them with others in order to advance His Kingdom and to assist in transformed lives.

Overview of Policy 

· All rooms/cars/tech needs are to be booked with the business office through our online form. (www.blackrock.org/facility)
· When using rooms for events, a Facility Request Room Set-up Form must be submitted if you desire for the facility team to setup tables & chairs. All other setup is the responsibility of the ministry or individual. (www.blackrock.org/facility)
· Café tables/chairs are not to be moved or removed from the Café (no exceptions for events)
· Nothing can be taped or drilled into walls.  If damage occurs, ministry/individual will be responsible for this.
· The Facility Team will setup the room by what the Facility Request Room Setup Form states. Any last-minute changes will be up to the ministry/individual to adjust.
· There are no open-flame candles unless enclosed (i.e. lantern/hurricane lamp).  Battery-operated candles are preferred.
· Any furniture used by another ministry that you would like to use, must be approved by the ministry that is responsible for that furniture.
·  After an event, anything setup by the ministry or individual must be cleaned up.  The Facility Team will clean up whatever they setup.
· Facility Team will also clean floors, garbage removal, and general cleaning.  Any cleaning that will be extensive, needs to be completed right after the event by the ministry/individual.
·  Black Rock is a busy church, and we need to remember that other ministries will be using the same space in a few hours or next morning.
· Our tables/chairs are never to be used outdoors. There are tables/ chairs in the garage for outdoor usage.
· Kitchen usage has its own detailed policy hanging on the side of the fridge, please adhere to that when using.

